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Agreement Billing 
 
The agreement billing section gives users the functionality to generate bills for agreement 
documents  as well as the ability to view, edit or revert bills. To generate a bill, users must have 
the “Billing” role enabled in their user profile. 
 
Billing currently applies only to Reimbursable Agreements. 
There are two types of billing modes: 

– Direct Charging: Uses obligated ledger items that were charged to that 
agreement number within the listed timeframe. 

– Flat Charging: Generate bill from entered dollar allocations.  
 
 
The agreement billing section can be accessed through Agreement Screen – Reimbursable 
Agreements 
 
Find an agreement you would like to generate a bill for and click the “Generate Bills” icon. 
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